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PURPOSE.  This Instruction sets forth the policies and
procedures for all Coast Guard personnel to adninister the
Coast Guard Enlisted Person of the Year (EPOY)) Program

ACTION.  Area, District, Mintenance and Logistics _
Commanders, and Commanding O ficers of Headquarters units
shal | ensure conpliance with the provisions of this

i nstruction.

DI RECTI VES AFFECTED.  Commandant |nstruction 1650.36 i S
cancel led. The next ehange to reference (a) Wi ll incorporate
portions of this instruction as necessary.

DISCUSSION. ~  The EPGY programis designed to recognize
exenpl ary men and wonen fromthe active and reserve enlisted
work force. Only those enlisted personnel who denonstrate
sust ai ned exceptional standards of proficiency and conduct,
and whose mlitary appearance and bearing are consistently

| npeccabl e, should be nom nated for Enlisted Person of the
Year. Nom nees should reflect the spirit of "Pride,

Prof essi onal i sm and Dedication.” Al nom nees should be the
rol e model whom all Coast Guard enlisted personnel strive to
enulate.  The performance shall have occurred during the

cal endar year cited by ALCOGAST for each award nom nation.
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NOM NATION CRITERIA. Al nom nees for the EPGY¥ Program nust

nmeet the follow ng m nimum standards:

a.
bl

Be in pay grade E-2 through E-6.

Have no NJB or civil convictions during the 48 nonths
previous to his or her nom nation and no pending
di sciplinary action of any Kind.

Have a mark of "Satisfactory" in Conduct on the Enlisted
Performance Eval uati on Form (€G-378®), and mai ntain
Xonténued eligibility for the Coast Guard Good Conduct
war d.

Denonstrate exceptional performance in the areas of

| eadership, Coast Guard and rating skills, personal and
work ethics, Coast CGuard know edge, uniform appearance,
and mlitary bearing.

NOM NATION PROCESS. The Master Chief Petty O ficer of the

Coast Guard shall solicit nomnations, via ALCOAST, during
the month of January each vyear.

a.

Nomi nations shall describe, in detail, the nonmnee's
acconpllshnents_durln?_the period for which recomended
and shall contain sufficient supporting background
information to ensure the selection board has a picture
of the nonminee as a "whole person.” Nonminations shall be
in the format of the exanple in enclosure (1).

Nomi nations for this prestigious selection should be
considered in the sane |ight as recommending a nenber for
a high personal award.

Each Area, District, Miintenance and Logistic Conmand,
and Headquarters, shall develop an EPOY reconmendation
program for both active duty and reserve nenbers. All
Headquarters units shall be included as a part of the
Headquarters nonination process. Each of these el enents
shal | review all nom nations received and sel ect one
active duty and one reserve nomnee to forward for
consi derati'on as the Coast Guard EPOY. The I|ocal

nom nation boards established by the elenents |isted
abeve shall be conposed of no fewer than three chief
petty officers.

The active duty and reserve nom nations subnitted by
Pacific Area, Atlantic Area, Miintenance and Logistics
Command Pacific, Mintenance and Logi stics Command
Atlantic, Headquarters, and each District nust reach the
Master Chief Petty Oficer of the Coast Guard prior to 1
April each year.
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SELECTION. The Master Chief Petty Oficer of the Coast Guard
shal | convene a selection panel during April each year.

a. The selection panel wll consist of seven Command
Enlisted Advisors and the Master Chief Petty O ficer of
t he Coast Quard. '

b. The selection panel will select the EPG¥ and Reserve
EPOY. The recommendations of this panel wll be
submtted to the Conmandant by 1 May each year for
approval .

RECOGNITION.  The Commandant will announce the Coast Guard
Enlisted Persons of the Year by ALCOAST during May each year.
The recipients will be honored at appropriate cerenonies in
Washington, DC as soon after the announcement as practical.

a. Travel, lodging and per diemfor the EPOY's and travel
for their spouses will be funded by the EPGY Program
Admi ni strator.

(1) The Area, District, Mintenance and Logistics
Conmand, or Headquarters that recommended the
Reserve EPOY shal | issue SADT orders to fund pay and
al l owances for the TAD period plus necessary travel
tine. Contact Conmmandant (&-RSB) for funding
assi stance.

b. The EPOY and Reserve EPOY will be neritoriously advanced
to the next higher pay grade unless previously advanced
fromthe current eligibility lists.

e. The EPOY¥ and Reserve EPOY shall be recommended for the
Coast @uard Commendati on Medal .

d. The EPOY and Reserve EPOY shal| have their nanes
i nscribed on the perpetual plague maintained at Coast
Quard Headquarters.

e. The EPOY and Reserve EPOY, and their spouses will be
authori zed five days rest and relaxation (R&) in
Washington, DC following the official functions. The
entitlenents authorized by paragraph 8.a. of this
instruction wll continue during this period.

f. The Reserve EPO¥, by selection, also becones the Naval
Enlisted Reserve Associations' (NERA) "Coast CGuard
Reserve Enlisted Person of the Year" and attends the
annual NERA conventi on.

(1) The Area, District, Mintenance and Logistics
Command, or Headquarters that recommended the
Reserve EPOY¥ shall issue SADT orders to fund pay,
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8. f. (1) allowances, and travel to the annual NERA
convention. Contact Commandant (&RSB) for funding
assi stance.

g The EPOY and Reserve EPQY may be required to represent
the enlisted nen and wonen of the Coast Guard by
occasional ly attending official functions and cerenonies
;[(hroughout their tenure as the Enlisted Person of the
ear.

9. RESPONSI BI LI TI ES.

a. The Master Chief Petty O ficer of the Coast Cuard shall
adm ni ster this program under the direction of the
Commandant .

b. Command Enlisted Advisors shall actively pronote the
program and solicit nom nations throughout their AOR.

e. Chief, Public Affairs Staff shall publicize this program
to encourage recognition of, and interest in, the
I ndi vidual s selected as Coast Guard Enlisted Person of

the Year.

AUSEHT E. KRAMEK
Admiral, U.8. Coast Guard
Zommandant

Encdr: (1)) EPGY Program Nonination For nat






Encl osure (1)) to COMDTINST 1650..36A
Command ddress
Command Name ?tfy State, Zip
taff  symool:

Phone:

1650
date

From ( Area, District, MuC, Headquarters )
To: Commandant (G&-CMCRQ)

Subjj: 19  COAST GUARD ENLI STED PERSON OF THE YEAR NOM NATI ON
FORRE:, NAME, SCOCI AL SECURI TY NUMBER)

Reff: (a) COMDTINST 1650.36A

1 Per the provisions of reference (a), (Rate/Full Name) is
nom nated as the 19  Coast Cuard Enlisted Person of the Year.

2. The tollow ng background information is provided in
akeordanee Wi th reference (a):

a.  Nom nee's nane

b. Nomnee's Social Security Nunber & Date of birth ‘

€. Nomnee's current enlistment date

d. Nomi nee's advancement history o _

e. Nominee's position on current advancenent eligibility |ist,
and projected advancement date, if applicable

f. Nom nee's dependents (include ages of children)

g. Nomnee's FreV|ous selection as Person of the
Year/ Month/ Quarter during the past 24 nonths (list
command(s) and date(s) of selection(s))

h. Nomnee's awards (list all nilitary decorations)

i. Nom nee's educational acconplishnents (list all Coast Guard
schools conpleted, as well as conpleted formal schooling
and correspondence courses |eading to a degree(s),
degree(s) earned, if any. Exclude correspondence courses
requi red for nom nee's advancenent.)

j. Brief synopsis of significant professional achievenents
that warrant nomnee's selection as Enlisted Person of the
Year.

k. Synopsis of nom nee's off-duty conmunity involvement.
1. Any other pertinent information to distinguish the nom nee.
m. Two photographs, full length and bust/portrait (include

negatives).

Signature

End:






